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Software Center Word Template 

Installation Instructions 

Complete the short process to get the latest versions of: 

● HHS Reports template 

● General Documents Design 1 template 

● General Documents Design 2 template 

● General Documents Design 3 template 

● Office Document Themes 

Installation Process: 

1. If you are working at home, sign on to GlobalProtect. 

2. Close all Microsoft Word files. 

3. Go to the Software Center. 

A. Open the Windows Search text field that is on your taskbar. 

 

B. Type Software Center in the text field. 

C. The Software Center app appears in the search results. Double click on 

the Software Center app. 

4. The Software Center is now open. By default, you should be in the 

Applications section. Click on the @HHS Microsoft Office Templates 

Replacement button. 

Important Note: Before running the process, please close all 

Microsoft Word files. 
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5. Click on the Install button. 

 

6. Close out of the Software Center. 

You now have the latest versions of Word templates and Office Document Themes! 

You still have out-of-date templates unless you manually delete them. We 

recommend you no longer use out-of-date templates. They are: 

● HHS Templates for Reports 

● HHS Template for Reports-Full Instructions 

● HHS Template for Reports-No Instructions 

If you need help deleting the out-of-date templates fill out the EIR Accessibility 

Service Request. 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3DMnf5m7mCm0mxaqk-jr1Tax6hZfxgkwJIvl10NvamS-5UQ0xDOEJTQzRISURXWTBSMzFESURWVFVJVCQlQCN0PWcu&data=05%7C01%7CAnita.Pradeep%40hhs.texas.gov%7C81a490e599e145c11f8008daa54ff872%7C9bf9773282b9499bb16aa93e8ebd536b%7C0%7C0%7C638004060129521996%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=1LMuW1cF3R6jlRkPh4wbISQXS4T5E9lpGfVw7QmoRtw%3D&reserved=0
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